Road Naming / Address Policy

Butler County


Road Naming / Address Policy

Purpose 

1. To establish and maintain a system for the consistent assignment, naming and identification of roads and numerical addresses for Butler County which will improve the efficiency of locating a property by use of a unique street name and address.

2. To state the policies of Butler  County regarding addressing new projects, re-addressing areas, naming new roads, numbering roads, naming or renaming existing roads, and road and address signage and posting of signage for individual addresses.

3. To state the responsibility of various Butler County municipalities in addressing, road naming, and road signage.
4. Butler County Department of Emergency Services shall maintain a Master Street Address Guide (MSAG) list and for all addresses in Butler County.  All municipalities and any County agency dealing with road names or addressing shall coordinate road naming and address assignment with Butler County Department of Emergency Services.

Prerequisites

1. Roads must have a minimum of two addressable structures or some combination of existing addressable structures and valid permits for additional addressable structures equal to two or more.   Upon establishment of the second addressable structure or permit, the municipality shall contact all eligible property owners to being determination of the new road name.

2. Road must be platted and recorded right-of-way or easement, or accessible form of proof must be submitted in writing by the landowner(s) that such permanent ingress/egress easements exist.

NOTE:  For the purposes of this policy, the term “roads” include other traffic ways including but not limited to street, avenue, lane, boulevard, highway, circle, pike, and way.  See attached USPS approved list for extensions, below.
Road Naming Standards:

1. Duplicates Names.  Duplicate names of existing roads with different suffixes shall not be permitted, except when the duplicates occur within the same subdivision and intersect. 
2. Sound-Alike Names.  Sound-alike names, including similar sounding names, shall not be permitted, at the discretion of the Butler County Planning Commission and/or Butler County Emergency Services (e.g. Bay View Dr, Bayview Dr or Brainard Ln, Barnard Ln.).   Also road names as homonyms or having the same or similar pronunciation, but with different spellings, are discouraged and shall not be used within the municipality City (e.g., Smith, Smyth or Smythe; Ellis or Allice; Allen or Alan.)

3. Other Standards.  Other road naming recommended naming standards:
4. Pronunciation.  The proposed street name must not be difficult to pronounce or be a name that can be pronounced in a number of different ways.   
a. Spelling.  The proposed street name must not be a name difficult to spell or be a name that can be spelled a number of different ways; (i.e. Fore Street, For Street, Four Street).
b. Offensive Names.  No slang, racist, or otherwise derogatory or offensive street names will not be approved.
c. Historically used road names should be retained where possible.
d. Road names should not be named for businesses, with rare exception.
e. Road names should not be named for individuals, except where it can be demonstrated that a particular name carries significant and appropriate historical context. 
f. Directionals.  Standard directionals (N, S, E, W etc.) or suffixes (Street, Lane, Avenue, etc.) shall not be permitted as part of the root road name.

g. Name Length.  The main portion of any road name, exclusive of any suffix or directionals, shall not exceed 24 characters. 
h. Symbols.  Punctuation, including hyphens, apostrophes, or symbols, shall not be permitted. 
5. Continuous Names.  Continuous roads should carry the same name throughout their length. Exceptions should occur only at major intersections, such as signalized intersections of major highways where a cross street could change names, or where opposing entrances to different subdivisions would make differing road names necessary. 
6. Subdivisions.  Road names shall not take the same name of any existing subdivision, nor shall any subdivision take the same name as any existing road, unless such road is within the subdivision of the same name. 
7. Renaming.  The renaming process can be initiated at the request of property owners whose property abuts a roadway that is a duplication of an existing street or sounds similar to an existing street within the municipality or adjacent municipality.  The submitted application must include 100% of all abutting property owner’s signatures before it can be accepted by the Addressing Unit.

Road Addressing Standards:

1. Number Sequence.  Road numbers shall be assigned in sequence starting at one end of the road and continuing consecutively toward the other end with no gaps or missing numbers (e.g., 13).   Conventionally, the low numbers are closest to the US Post Office serving the road.
2. Address Interval.   On new roads or roads with vacant lots or undeveloped parcels, assign numbers for every 100’ of road frontage.  The address closest to the center of each lot shall be used as the street address.
3. Odd/Even Numbers.  A road should be numbered with the even numbers on one side and the odd numbers on the other side.  The following conventions shall apply
a. Traveling North on the road, odd are on the West (Left) side and even are on the East (right) side of the road. 
b. Traveling East, odd numbers are North (left) side and even numbers are South (right) side.
c. For circular streets, even numbers should be for lots along the inside of the circle and odd number on lots along the outside of the circle.
d. For a cul-de-sac (or circle), consecutive numbering shall be used in a clockwise direction.
4. Each building or structure shall receive one (1) number on a given street unless it includes multiple occupancies (e.g., store fronts, apartments).  The number and address shall be according to the street that main entrance faces.
5. There should be no use of fractional address, alphanumeric address numbers, or hyphenated address numbers (e.g., 34 ½ Ash St., 123A Main St., 41-525 Bell St.)
Responsibilities

1. COUNTY EMERGENCY SERVICES.  The County Department of Emergency Services is responsible for:

a. Final approval of all address ranges and road names in Butler County. 
b. Maintenance and update of the Master Street Address Guide (MSAG).
c. Assignment of Emergency Services Zone by address range and/or roads

d. Coordination with Planning Commission, Mapping and Assessment Division offices on road naming and address number ranges.
2. MAPPING DIVISION.  The County Mapping Division (of Property and Revenue Department) is responsible for:

a. Road centerline maintenance on official GIS system files. 
b. Address assignment to newly created parcels or parcel revisions.
c. Review of road names and parcel addresses to ensure compliance with the MSAG.

d. Coordination with Emergency Services, Planning, and Assessment offices on road naming and address number ranges.
3. ASSESSMENT DIVISION.  The County Assessment Division (of Property and Revenue Department) is responsible for:

a. Road name verification when completing audits or field assessments.
b. Parcel address verification for field assessed parcels.
c. Conformance of road naming and addresses to MSAG

d. Coordination with Emergency Services, Planning, and Mapping offices on road naming and address number ranges.
4. PLANNING COMMISSION.  The County Planning Commission is responsible for:

a. Reviewing plans for new roads and/or subdivisions and addresses assigned to planned parcels or sub divisions to ensure that they confirm with the MSAG
b. Coordination with municipal planning organizations on road naming and address range assignment to comply with the MSAG.
c. Assignment of road names and address (by parcel) on subdivision or other approved plans to assist Mapping and GIS development.

d. Coordination with Emergency Services, Mapping and Assessment offices on road naming and address number ranges.
5. MUNICIPAL OFFICIALS.   Municipal officials are responsible for:
a. Resolving road name duplications within a municipality in compliance with municipal policy.
b. Having a building permit ordinance requiring that the applicant have an address assigned prior to receiving a building permit and to enforce this ordinance.
c. Having a subdivision ordinance requiring that the applicant have approved street names for all proposed roads prior to receiving approval of preliminary plat and to enforce this ordinance.
d. Passing ordinances to adopt names for all roads within the municipality
e. In the case that a street name must be changed, the municipality will inform property owners along the street.
f. Fabricating and installing street name signs at the intersections of all new public roads in accordance with the current federal guidelines. 
g. Maintaining street name signs at the intersections of all existing public roads in accordance with the current federal guidelines. 
h. Require posting of address numbers consistent with the policy. 
i. Administering this policy. 
j. Notifying the United States Postal Service (USPS), Story County, utility companies, and emergency services of street name changes.
k. Establishing, assigning and when necessary, changing address numbers in accordance with this policy 
l. Municipal officials will have the responsibility of notifying persons who are in violation of this policy.
6. DEVELOPERS/BUILDERS.  Developers shall be responsible for:
a. Obtaining approval for street names prior to receiving  approval of preliminary plats
b. Obtaining an address before receiving a building permit or approval of a subdivision final plat
c. Preparation of drawings or formal plans with correct road names and addresses (assigned by parcel) marked on the plans.  The address numbers may be different than Lot numbers—both may be displayed on submitted plans but should be distinctly marked.

7. PROPERTY OWNERS AND RESIDENTS.  Each and every property owner, trustee, lessee, agent and occupant of each residence, apartment building, business, industry or institution are responsible for:
a. Purchasing, posting and maintaining assigned address numbers in conformance with the guidelines set forth herein.
b. Removing old address numbers when new numbers are posted.
c. In the case of private lanes, purchasing and installing a street name sign in compliance with current municipal requirements.
USPS Road Extension – Abbreviation Conventions

	Road Type

Abbreviation

Alley

Aly

Annex

Anx

Avenue

Ave

Bayoo
Byu

Boulevard

Blvd

Bridge

Brg

Brook

Brk

Brooks

Brks

Causeway

Cswy

Center

Ctr

Circle

Cir

Court

Ct

Drive

Dr

Expressway

Expy

Extension

Ext

Ferry

Fry

Freeway

Fwy

Highway

Hwy

Junction

Jct

Lane

Ln

Motorway

Mtwy

Parkway

Pkwy

Place

Pl

Road

Rd

Route

Rte

Street

St

Terrace

Ter

Throughway

Trwy

Ville

Vl

Vista

Vis

Way

Way


	
	Secondary Unit

Designator
Abbreviation
Apartment

Apt

Basement

Bsmt

Building

Bldg

Department

Dept

Floor

Fl

Front

Frnt

Hangar

Hngr

Lobby

Lbby

Lot

Lot

Lower

Lowr

Office

Ofc

Penthouse

Ph

Pier

Pier

Rear

Rear

Room

Rm

Side

Side

Slip

Slip

Space

Spc

Stop

Stop

Suite

Ste

Trailer

Trlr

Unit

Unit

Upper

Uppr
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